
Proposal 
Guidelines

We’re excited to invite you to contribute to NACE26 by sharing your expertise, insights, and best practices in one  

of our dynamic educational tracks. Whether you’re an experienced professional or new to the field, your voice is vital 

to advancing our collective knowledge and helping us shape the future of career services and talent acquisition.  

This submission guide provides you with the information you will need to submit a proposal. 

Hours: 9 a.m. – 9 p.m. ET, Mon-Fri

Direct Phone: 410.638.9239

Toll-Free Phone: 877.426.6323 

Email: support@cadmiumcd.com

Cadmium Technical Support 

FAQ

WHERE WILL THE CONFERENCE BE HELD?

NACE26 will feature two unique conference experiences: one held at the Colorado Convention Center in Denver 

from June 9–11, 2026, and one held virtually from June 24-25, 2026. 

HOW DO I SUBMIT A PROPOSAL?

Submit a proposal to present at the in-person event or virtual event. Use the online proposal form to  

submit your proposal here: https://www.abstractscorecard.com/cfp/submit/login.asp?EventKey=YRLSWNLK

The link will take you to a separate landing page for Cadmium, our NACE26 presenter platform. Note: The online  

submission form is available via a separate software system. Do not use your NACEWeb.org username and password 

to log into Cadmium. If you submitted a conference proposal in the past, you may log in using your previous  

Cadmium user account. If you have never used Cadmium before, create a new account. If you have difficulties with  

the submission  form platform, contact Cadmium technical support.

Only proposals submitted using Cadmium will be considered. 

WHAT IS THE DEADLINE TO SUBMIT 
A PROPOSAL? 

The deadline to submit a proposal is Friday, 

October 10, 2025, at 11:59 p.m. ET. 

WHEN WILL I BE NOTIFIED IF MY  
PROPOSAL HAS BEEN ACCEPTED? 

All submitters will be notified in December 2025 

via events@naceweb.org if their proposal has  

been accepted.

Denver, CO June 9-11  |  Virtual June 24-25

mailto:support%40cadmiumcd.com?subject=NACE26%20Denver
https://www.abstractscorecard.com/cfp/submit/login.asp?EventKey=YRLSWNLK
mailto:events%40naceweb.org?subject=NACE26%20Call%20for%20Proposals


WHAT QUESTIONS ARE ASKED ON  
THE SUBMISSION FORM AND WHAT  
INFORMATION DO I NEED TO PROVIDE?

There is a sample presentation form with the questions  

at the end of this guide.

HOW DO YOU CHOOSE WHICH  
PROPOSALS TO ACCEPT? 

Presentations are evaluated by members of the 2026 

NACE Conference Planning Committee, through a blind 

review process. This means that the committee does not 

know who submitted the proposal or the identities of 

the potential presenters. Preference will be provided to 

presentations that are interactive and include audience 

engagement, and presentations with a diverse mix of 

presenters from more than one organization.

Successful proposals offer programs that provide 

professional and educational contributions to NACE 

members and their colleagues. Content must contribute 

to the continuing educational needs of professionals 

involved in the college recruiting and career services 

functions, be relevant to the changing profession, and 

contribute to the knowledge of the community.

Key factors for consideration include:

+  �Degree to which the proposal provides relevant,  

timely, and educational content. 

+  Well-defined proposal focus.

+  �Quality and potential to contribute to a balanced 

conference program.

+  Presenters from multiple organizations.

+  �Interactive audience participation.

+  Immediate take-aways to the audience.

A sample proposal form and the scoring guidelines  

are provided below.

Note: Sessions must be noncommercial in nature. To maintain the 

educational integrity of the program, presenters may not use their 

session as a platform to promote their products and services or for 

monetary gain. NACE provides a unique forum for professionals to  

have an open dialogue and creative exchange of ideas free from 

commercial content.

WHAT IS THE POLICY REGARDING  
REGISTRATION, HONORARIUM, AND  
REIMBURSEMENT?

In order to present, you must be a registered attendee 

— paid or complimentary. Presenter registration is not 

automatic. All presenters will receive an email regarding 

the registration process.

There are varying registration discounts awarded to 

presenters based on the type of session and conference 

(in-person or virtual). If your proposal is selected, the 

following will apply:

+  �For in-person concurrent sessions (Traditional, 

Roundtables, Fast Tracks, or Panel Sessions):  

1 conference registration at a discounted rate of $450

+  �Complimentary registration for up to 3 virtual 

presenters per session.

The main submitter must designate who will receive 

the discounted registration rate. Once the recipient is 

decided, the main submitter should email Pat Ettl at 

events@naceweb.org to request an invoice. This decision 

must be made before the early-bird deadline in order to 

secure the discounted rate.

Discounted registrations for presenters are  

non-transferable and are valid for the 2026 NACE 

Conference + Expo only.

No honorarium or funding is available. NACE does  

not reimburse presenters for any expenses.

mailto:events%40naceweb.org?subject=NACE26%20Discounted%20Presenter%20Rate


I AM APPLYING TO MAKE  
A PRESENTATION AT:

  �In Person

  �Virtual

SUBMITTER’S NAME

SUBMITTER’S TITLE

SUBMITTER’S ROLE 
(SELECT ONE)

  Primary Presenter (maximum 1 per session)  

  Co-presenter (maximum 3 co-presenter with 1 primary presenter) 

  Panel moderator (maximum of 1 moderator per panel session)

  Panelist (maximum of 3 panelists per panel session)

SUBMITTER’S 
ORGANIZATION

SUBMITTER’S ORGANIZATION DEMOGRAPHICS  (CHECK ALL THAT APPLY)

COLLEGE CATEGORIES EMPLOYER INDUSTRIES BUSINESS AFFILIATE CATEGORIES

  College, 4-Year Public

  Graduate School, Public

  College, 2-Year Public

  K–12 School

  �Tech School,  
Less Than 2 Years

  College, 4-Year Private

  College, 2-Year Private

  College, Other

  Graduate School, Private

  College Online

  �Agriculture, Forestry, Fishing, and Hunting

  �Construction

  �Manufacturing

  �Nonprofit

  �Retail Trade, Wholesale Trade

  �Transportation and Warehousing

  �Information

  �Finance, Insurance 

  �Real Estate

  �Utilities and Mining

  �Professional, Scientific, and Technical Services

  �Educational Services

  �Heathcare and Social Services

  �Arts, Entertainment, and Recreation 

  �Oil and Gas

  ��Government Sector and Public Administration 

  �Hotel, Restaurant, and Food Services

  �Other Services

  Staffing

  Association

  Non-profit

  Government Agency

  �Alumni/Networking/Mentoring

  �Assessment/Metrics

  �Career Counseling/ 
Career Exploration Solutions

  �Career Fairs/Events/ 
Virtual Event Solutions

  �Career Readiness/Competencies

  �Career Services Management Platform

  �Consulting/Research/Data

  �Credentialing

  �Diversity/Equity/Inclusion

  �Housing/Relocation

  �International Student Support

  �Internships

  �Interviewing/Resumes/E-portfolios

  �Job/Candidates

  �Recruiting Management

  �Student Resource

  �Student/New Hire Engagement Solutions

  �Other   

PRESENTER INFORMATION

List all presenters involved in the session. Please note: All personally identifiable information (presenter's  

name, title, organization, and biography) is hidden for the blind review process, which is conducted by the  

2026 NACE Conference Program Committee. NACE prefers sessions that feature a diverse representation of  

co-presenters and panelists.

Preference will be provided to presentations that are interactive and include audience engagement, and 

presentations with a diverse mix of presenters from more than one organization.

Sample Proposal



PRESENTER’S BIOGRAPHY

Tell us about the presenter’s expertise and what makes this person unique. (Not to exceed 4,000 characters)

PRESENTATION HISTORY

Has the speaker presented this topic before? If so, when and where?

CO-PRESENTER AND PANELIST INFORMATION

Name, title, organization, and biography. 

SESSION CONTENT

Describe the subject matter, target audience, and your approach to making this a transformational educational experience.

PROPOSED SESSION TITLE (Not to exceed 75 characters)

PROPOSAL DESCRIPTION

Describe the key elements involved in the presentation and include sufficient information for the committee to evaluate the 
proposal. Convince others that you have the competence and the content to satisfy the audience’s learning needs. Not to exceed 
4,000 characters (approximately 650 words)

SESSION SUMMARY

Provide a summary of your session. This summary will be published on the conference website and the conference mobile app. 
(Not to exceed 300 characters)

SESSION OUTLINE

Share your vision of how you will present the session content.

SESSION FORMAT  (PICK ONE)

   Traditional: Highlight your expertise in a session built on the traditional teacher–student format. Length: 45 minutes.

   Roundtable: Start with a short presentation followed by a presenter-guided roundtable. Available in-person only. 
Presentations will be hosted over the lunch hour, and attendees will be encouraged to bring their lunch into the 
session room. Length: 45 minutes.

  �Fast Track: Focused on how to's, project implementation, lessons learned and challenges faced with active Q&A built in. 
Length: 30 minutes.

  �Panel Session: These sessions provide an opportunity to gain insight and advice from several subject matter experts 
knowledgeable about a specific issue or topic. Length: 45 minutes.



Below are the tracks available for submissions, each offering a unique focus and the opportunity to inspire, educate,  
and connect with your peers.  

NOTE: Proposals for sessions that are sales-driven or promotional in nature will not be accepted. Presenters who use their session to promote a  

product or service may be prohibited from future speaking opportunities. If you are interested in showcasing your product or service, please contact  

us at businessdevelopment@naceweb.org to explore other options.

TRACKS

  �EXPERIENTIAL LEARNING  

This track explores the power of hands-on learning experiences—internships, co-ops, apprenticeships, and practicums. We’re  

looking for strategies and success stories from both employers and educators that highlight best practices and the long-term  

benefits of experiential learning. Note: Some sessions will be presented in the Expo Hall.

Audience:  

Career Services, Employers, or Both

Topic Examples: 

+  Building Roadmaps for Internship Programs  

+  Expanding Opportunities for Nontraditional Students  

+  From Internship to Full-Time: How to Build a Pipeline  

+  Developing Effective Apprenticeship Partnerships  

+  �Measuring Outcomes: How Experiential Learning Impacts Students,  
Faculty, and Employers  

+  Creating Impactful Job Shadow Programs  

All Formats:  

Traditional, Roundtable, Fast Track,  

or Panel Session

Note: This track may be merged with “Preparing a Career-Ready Workforce,” depending on submissions.

  �EXECUTIVE LEADERSHIP  

This track offers a unique opportunity for senior leaders to engage in thought-provoking discussions and sessions around strategic 

issues. These facilitated sessions are designed to inspire, challenge, and support executives in navigating the complexities of leadership 

within career services and early talent recruitment functions. 

Audience:  

High-Level Decision Makers: Executive  

Directors, VPs, AVPs, Chiefs, Provosts,  

C-Suite, and Senior Leaders

Topic Examples: 

+  Leading Through Change: Developing Strategic Plans  

+  Demonstrating Value to Ensure a “Seat at the Table”  

+  Building Deep and Meaningful Employer/Higher Education Partnerships  

+  Fundraising and Creative Revenue Generation  

+  Managing Staff Burnout and Wellness  

+  Navigating Budget Constraints and Department Restructuring

+  Strategic Positioning of Career Services and Early Career Talent Recruitment

+  Demonstrating Value and the Case for Additional Support and Resource

+  Identifying and Nurturing Partnerships

+  Working With an Advisory Board

+  Leveraging Employer Partnerships Campus Wide

+  Building University Partnerships to Achieve Strategic Recruiting Goals

+  Building Sustainable Talent Pipelines

+  Demonstrating Value of Higher Ed Through Early Talent Successes

+  Dreaming About the Future

Specific Format:  

Facilitated discussions accompanied by  

short introductory content to set context  

for meaningful and engaging discussion

NACE Content Tracks

mailto:businessdevelopment%40naceweb.org?subject=NACE26


TRACKS

  �OPPORTUNIT Y AND ACCESS 

This track is all about cutting-edge practices, strategies, research, and insights that promote accessibility, inclusion, and belonging. 

Whether you’re a career services professional or working in talent acquisition, we encourage you to share how you’re making an  

impact and ensuring successful outcomes for all.

Audience:  

Career Services, Employers, or Both

Topic Examples: 

+  Indigenous Career Futures: Supporting Students and Tribal Communities  

+  Exploring the Role of Unconscious Bias  

+  Attracting Diverse Talent: If You Build It, They Will Come  

+  Breaking Barriers for Women in Tech  

+  Engaging Talent With Disabilities: A Roadmap  

+  First-Generation Students: Barriers, Opportunities, and Success Stories  

+  Creating a Culture of Belonging: All Are Welcome  

+  Navigating State-Mandated DEI Challenges

+  Ethics and Bias in AI for Workforce Readiness  

All Formats:  

Traditional, Roundtable, Fast Track,  

or Panel Session

  �CAREER SERVICES STRATEGIES

Designed for career services professionals, this track focuses on sharing the best practices, tools, and success stories from  

your institution’s career services. If you have effective strategies to share, we’d love to hear them!

Audience:  

Career Services, Faculty

Topic Examples: 

+  Leveraging First-Destination Outcomes for Institutional Impact  

+  Innovative Ways to Boost Student Engagement  

+  Building Strong Employer-Relations Programs  

+  Engaging Employers in the Classroom

+  �Aligning Your Course or Assignments With the NACE Competencies

+  Data-Driven Strategies for Increasing Institutional Support  

+  Demonstrating Career Services ROI to Campus Leadership  

+  �Engaging First-Year, Second-Year, and Underrepresented Students  

+  Collaborating With Faculty on Career-Readiness Initiatives  

+  Creative and Effective Career Fairs  

+  Scaling Student Engagement Through Campus Partnerships

+  Strategies for Effectively Managing Internship Programs

+  How To Build An Effective Branding

All Formats:  

Traditional, Roundtable, Fast Track,  

or Panel Session

  �EARLY CAREER TALENT STRATEGIES 

This track focuses on the art and science of early career recruiting. If you have success stories, innovative approaches, or practical  

tips on finding and hiring the best talent, we invite you to share your expertise with fellow professionals.    

Audience:  

Talent Acquisition, Human Resources,  

Recruiters and Employers

Topic Examples: 

+  Effective Candidate Sourcing and School Selection Strategies  

+  Leveraging Social Media in Recruitment  

+  Engaging HBCUs and Other Diverse Talent Sources  

+  Using Data to Demonstrate ROI  

+  Onboarding Best Practices and Candidate Conversion Tips  

+  Expanding Campus Recruitment Partnerships

+  Employer Branding Strategies That Work

+  Artificial Intelligence (AI)

+  AI in Hiring and Employer Practices

All Formats:  

Traditional, Roundtable, Fast Track,  

or Panel Session



TRACKS

  �PERSONAL AND PROFESSIONAL DEVELOPMENT 
This track is designed to focus on you! Whether you’re seeking new skills, strengthened leadership abilities, or a greater professional 

network, we invite you to share and learn through this track focused on personal and professional growth.  

Audience:  

Career Services, Employers, or Both

Topic Examples: 

+  Balancing Work and Wellness  

+  �Leadership Development and Career Pathways for Career Services  
and Talent Acquisition Professionals  

+  Building a Strong Professional Network  

+  Developing Conflict Management Skills  

+  Mentorship: How to Build Meaningful Professional Relationships  

+  Professional Development on a Budget

+  ERG Best Practices

+  Leadership Skills

+  Policy Development  

All Formats:  

Traditional, Roundtable,  

Fast Track, or Panel Session

  �PREPARING A CAREER-READY WORKFORCE

Preparing students for successful transitions into the workforce is a shared goal for both colleges and employers. This track dives into 

the best practices, challenges, and innovative solutions to bridge the gap between academic learning and workplace readiness, with a 

focus on skills and competency development as well as other practices that improve outcomes and deliver a career-ready workforce.

Audience:  

Career Services, Employers, or Both

Topic Examples: 

+  Building Partnerships to Foster Career-Ready Graduates  

+  Best Practices for Using the NACE Competency Assessment Tool  

+  Aligning Employer Expectations With Student Competencies  

+  Empowering Students to Translate Classroom Experiences Into Workforce Skills  

+  Creating Metrics to Measure Career Readiness Success

+  AI for Measuring Career Readiness Skills

All Formats:  

Traditional, Roundtable, Fast Track,  

or Panel Session

Please note, tracks may be sponsored.



LEARNING OBJECTIVES (3)

Describe three learning objectives attendees will take away from this session.  

(i.e., What three questions will be answered by the audience attending this session? Start your objective with a verb.)

WHICH AUDIENCE WOULD  
FIND THIS PRESENTATION 
MOST RELEVANT TO 
THEIR ROLE? (Pick one)

  Career Services

  Employers

  Both*

*Session must have presenters representing both career services and campus recruiting.

AUDIENCE LEVEL 
(Pick one)

  �Emerging (minimal knowledge of topic; how-to instruction of new subject matter)

  �Intermediate (basic- to mid-level knowledge of topic; sharing of smart practices  

and real-world application of the subject matter)

  �Advanced (considerable experience with topic; strategy and expert-level discussion of the  

subject matter)

AUDIENCE  
ENGAGEMENT
How would you engage  
the audience?  

(Check all that apply)

  �Case Study Exercise

  �Hands-On Activity

  �Large-Group Discussion

  �Q&A and Roundtable Discussions

  �Small-Group Discussion

  �Other (please specify)

MAY NACE CONSIDER YOUR PROPOSAL FOR OTHER EDUCATIONAL 
OPPORTUNITIES LISTED BELOW? 

(i.e., NACE enewsletter, NACEWeb.org, webinars, Member Voices blog, other NACE events, etc.)

  �Yes

  �No

DO YOU ACCEPT THE NACE26 PROPOSAL TERMS  
AND CONDITIONS?
See the submission website for full details. 

  �Yes

  �No

CAN YOU PRESENT THIS SESSION  
IN PERSON OR VIRTUALLY?

  In Person

  Virtually

PERMISSIONS

If selected as a conference presenter, I give permission to the National Association of Colleges 

and Employers (NACE) to record my session. The video may be used in whole or part in NACE 

presentations, advertisements, promotions, and publications, live, electronic, or in print. I also give 

NACE the right to reproduce and disseminate the images in NACE presentations, advertisements, 

promotions, and publications, live, electronic or in print.

  �Yes

  �No

1

2

3

Other Information



QUALITY
The overall quality of the session topic based on the session title,  
learning objectives, and description provided.

AUDIENCE ENGAGEMENT  
AND LEARNING TECHNIQUES

Whether the session topic addresses a relevant issue faced by  
today’s professionals, and how the content of the session provides  
practical solutions.

DIVERSITY OF THOUGHT  
AND INNOVATION

How the session topic enhances the overall quality of the 2026 NACE  
Conference + Expo by creating an educationally diverse program and 
offering a new or different perspective on the topic in question.

PRACTICAL APPLICATION
Whether the session topic addresses a relevant issue faced by  
today’s professionals, and how the content of the session provides  
practical solutions.

SPEAKER EXPERTISE
How the speaker’s skills and experience enable a dynamic session  
on the topic in question.

Contact NACE Education +  
Events at events@naceweb.org, 
610.625.1026.

Questions

Proposal Scoring Guidelines

mailto:events%40naceweb.org?subject=NACE26%20Call%20for%20Proposals


SCORE 5 4 3 2 1

QUALIT Y

The topic to be presented 
and the method of  
presentation are vividly 
clear. The submission 
form is completed  
thoroughly without  
deficiencies and the 
following parameters  
are met:

The topic to be presented  
and the method of  
presentation are clear.  
The submission form is 
completed sufficiently 
without major deficiencies 
and the following  
parameters are met:

The topic to be  
presented and the  
method of presentation 
are moderately clear.  
The form contains one of 
the following deficiencies:

The topic to be presented 
and the method of  
presentation are unclear. 
The form contains one of 
the following deficiencies:

The topic to be presented 
and the method of  
presentation are extremely  
unclear, or the submission 
appears to be cut and 
pasted from a different, 
unrelated document. 
The form contains two 
or more of the following 
deficiencies:

The course description, 
practical application, 
and learning techniques 
provide ample information 
for NACE reviewers to 
assess the quality of and 
to market the value of 
the proposal to potential 
attendees;

The course description, 
practical application,  
and learning techniques 
provide sufficient  
information for NACE 
reviewers to assess the 
quality of and to market 
the value of the proposal 
to potential attendees;

The course description, 
practical application,  
and learning techniques 
provide only some  
information for NACE 
reviewers to assess the 
quality of and to market 
the value of the proposal 
to potential attendees;

The course description, 
practical application,  
and learning techniques 
provide insufficient  
information for NACE 
reviewers to assess the 
quality of and to market 
the value of the proposal 
to potential attendees;

The course description, 
practical application,  
and learning techniques  
provide little to no  
information for NACE 
reviewers to assess the 
quality of and to market 
the value of the proposal 
to potential attendees;

There is no indication 
speaker(s) will attempt to 
sell products or services  
in the session;

There is no indication 
speaker(s) will attempt to 
sell products or services in 
the session;

There is some indication 
speaker(s) may attempt to 
sell products or services in 
the session;

There is a strong  
indication speaker(s) may 
attempt to sell products or 
services in the session;

The content is largely  
focused on selling  
products or services in  
the session;

None of the required fields 
are left blank; or

None of the required fields 
are left blank; or

One of the required fields 
is left blank; or

More than one of the  
required fields is left blank; 
or

Multiple required fields  
are left blank; or

There are no spelling and/
or grammatical errors.

One to two spelling and/
or grammatical errors are 
noted.

More than two spelling 
and/or grammatical errors 
are noted.

Several spelling and/or 
grammatical errors are 
noted.

Numerous spelling  
and/or grammatical errors  
are noted.

AUDIENCE 
ENGAGEMENT 
AND LEARNING 
TECHNIQUES

The level of meaningful 
interactivity* is extremely 
high and unique, allowing 
for a completely new 
learning experience.

The level of meaningful 
interactivity* is high,  
but not unique.

The level of meaningful 
interactivity* is moderate 
but not unique, following  
a more traditional  
presentation method.

The level of meaningful 
interactivity* is low and  
not unique, following  
a more traditional  
presentation method.

There is no evidence of 
meaningful interactivity* 
at all. 

The format has never 
been presented at the 
NACE Conference & Expo 
or other industry events.

The format has never 
been presented at the 
NACE Conference & Expo 
and rarely presented at 
other industry events.

The format is occasionally 
presented at the NACE 
Conference & Expo and 
other industry events.

The format is common 
and is regularly presented 
at the NACE Conference 
& Expo or other industry 
events.

The format is outdated 
and, as such, is generally 
not included at other 
industry events.

There are enough  
interactive elements to 
hold learners’ interest for a 
moderate period of time.

There are only enough  
interactive elements to 
hold learners’ interest for  
a brief period of time.

There is no evidence 
that the format will hold 
learners’ attention for any 
length of time.

*�Meaningful interactivity is defined as an instructional element or elements that align to the learning objectives noted in the proposal and that go 

beyond traditional lecture to engage the audience in active vs. passive learning.

Scoring
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SCORE 5 4 3 2 1

DIVERSIT Y OF 
THOUGHT & 
INNOVATION

Two of the following  
criteria are met:

Two of the following 
criteria are met:

Two of the following  
criteria are met:

Two of the following 
criteria are met:

Two of the following 
criteria are met:

Content is highly unique 
and has not been  
presented at the  
NACE Conference & Expo  
or other industry events 
before;

Content is unique but  
has been presented at 
least once at the NACE 
Conference & Expo or 
other industry events  
within the last two years;

Content is somewhat 
unique but has been  
regularly presented at  
the NACE Conference  
& Expo or other industry 
events within the last  
two years;

Content is not unique 
and has been frequently 
presented at the NACE 
Conference & Expo or 
other industry events  
within the last two years;

Content is outdated  
or irrelevant and would 
not likely be selected for 
inclusion at other industry 
events;

Content was developed  
using evidenced-based 
research conducted by 
the speaker(s); or

Content was developed  
using evidenced-based 
research conducted by 
the speaker(s); or

Content was developed  
using evidenced-based 
research conducted by 
someone other than the 
speaker(s); or

Content was developed  
using evidenced-based 
research conducted by 
someone other than the 
speaker(s); or

Content was developed 
without reference to 
evidenced-based research 
conducted by the  
speaker(s) or others; or

The speaker(s) have 
already implemented the 
process or innovation as 
described in the proposal 
at their own organization.

The speaker(s) have 
already implemented the 
process or innovation as 
described in the proposal 
at their own organization.

The speaker(s) have 
already implemented the 
process or innovation as 
described in the proposal 
at their own organization.

The speaker(s) have not 
yet implemented the 
process or innovation as 
described in the proposal 
at their own organization.

The speaker(s) have  
no intention of  
implementing the process 
or innovation as described 
in the proposal at their 
own organization.

PRACTICAL  
APPLICATION

The topic is likely to be  
of interest to the majority 
of conference attendees 
and there is reason to 
believe that the session 
room will be completely 
full. Two of the following 
criteria are met:

The topic is likely to be  
of interest to a subset  
of conference attendees 
and there is reason to 
believe that the session 
room will be moderately 
full. Two of the following 
criteria are met:

The topic is likely to be of 
interest to a small subset 
of conference attendees 
and there is reason to 
believe that it will attract 
a sufficient number to 
satisfy the need to include 
the content within the 
program even if the room 
will not be full. Two of the 
following criteria are met:

The topic is likely to be 
of interest to a small 
subset of conference 
attendees; however, there 
is no significant need to 
include the content within 
the program. Two of the 
following criteria are met:

The topic is unlikely  
to be of interest to any 
attendees and there is  
no reason to include 
the content within the 
program.

Content is very timely; 
learning can immediately 
be applied to resolve a 
common, work-related 
problem;

Content is timely;  
learning can be applied in 
the near future to resolve 
a common, work-related 
problem;

Content is timely;  
learning can be applied in 
the future to resolve  
a common, work-related 
problem;

Content is not timely;  
learning cannot easily  
be applied in the  
foreseeable future to 
resolve a common, 
work-related problem;

Content is not timely;  
learning can hardly ever 
be applied to resolve a 
common, work-related 
problem;

Content is very relevant; 
issues discussed are very 
common in the field;

Content is relevant;  
issues discussed are  
common in the field;

Content is somewhat  
relevant; issues discussed 
are somewhat common  
in the field;

Content is irrelevant; 
issues discussed are not 
common in the field;

Content is completely  
irrelevant; issues  
discussed do not occur  
in the field;

Content fills a very  
significant knowledge  
gap (i.e., professionals 
cannot find similar  
content elsewhere); or

Content fills a  
substantial knowledge 
gap (i.e., professionals  
can find some similar 
content elsewhere); or

Content fills a knowledge 
gap (i.e., professionals  
can find a substantial 
amount of similar content 
elsewhere); or

Content does not  
fill a knowledge gap  
(i.e., professionals can 
easily find similar  
content elsewhere); or

Content does not  
fill a knowledge gap  
(i.e., professionals can 
easily find similar  
content elsewhere); or

Content will likely be 
perceived as must know 
by program attendees.

Content will likely be 
perceived as should know 
by program attendees.

Content will likely be 
perceived as should  
probably know by  
program attendees.

Content will likely be 
perceived as nice to know 
by program attendees.

Content will likely be  
perceived as unnecessary  
to know by program 
attendees.

SPEAKER  
EXPERTISE

Speaker(s) demonstrate(s) 
very strong topic  
knowledge through a 
combination of extensive 
speaking experience and 
significant history of  
volunteerism, career  
experience, and/or  
publication of articles  
or blogs.

Speaker(s) demonstrate(s) 
strong topic knowledge 
through a combination  
of substantial speaking  
experience and/or history 
of volunteerism, career 
experience, and/or  
publication of articles  
or blogs.

Speaker(s) demonstrate(s) 
sufficient topic  
knowledge through 
either extensive speaking 
experience or significant 
history of volunteerism, 
career experience, and/or 
publication of articles or 
blogs, but not both.

Speaker(s) demonstrate(s) 
limited topic knowledge 
through either some 
speaking experience  
or some history of  
volunteerism, career  
experience, and/or  
publication of articles  
or blogs, but not both.

There is no evidence  
that the speaker has even 
limited topic knowledge.

For any criterion, if the submission meets parameters in two different scoring levels, always choose the lower of the two scoring levels.
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