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Accomplished, results-oriented leader with over 20 years military experience, implementing management, 

human resources, training, and operations abilities. 

Proven track record demonstrated through multiple promotions and increased responsibility. 

Proficient in Microsoft Word, PowerPoint, Excel, and Outlook. Active Top Secret Clearance. 

Possess earned Master’s degree in Human Resource Management. 

 

PROFESSIONAL EXPERIENCE 
 

MANAGEMENT 

 Directed and managed a staff of 42 soldiers and civilians performing recruiting operations. 

 Supervised a team of 100 data collectors at 13 sites in Africa to support battle assessment efforts. 

 Led team in charge of testing the Future Combat System vehicles before mass-producing and sending to Iraq. 
 

TRAINING 

 Instructed, advised, and counseled 122 military science cadets. 

 Provided initiated remedial training in critical areas, such as land navigation and swimming, resulting in 

students improving and passing the skills test. 

 Trained more than 2,500 soldiers without a training accident or loss of life, with mission of producing basically 

trained, disciplined, motivated and physically fit soldiers. 

 Developed a physical training program addressing lower extremity injuries still in existence today. 
 

HUMAN RESOURCES - 

 Earned Recruiter’s Badge within first six months in command due to enlisting six soldiers in the Army. 

 Supervised and managed all aspects of recruiting operations and marketing strategies supporting 270 recruiters. 

 Recruited 12 new cadets into the Military Science Department at the college. 

 Selected and trained to assist with resolving diversity issues and ensure Equal Opportunity for all soldiers. 

 Oversaw and ensured a smooth transition to a unit restructure within the Joint Test and Evaluation Program. 

 As a part of HRM master’s, studied the successful working environment as it relates to customer service of 

Southwest Airlines, benefit packages of Nordstrom’s employees, and social responsibility of Ben & Jerry’s. 
 

OPERATIONS 

 Saved the organization $119,000 resulting in the battalion operating smoothly during a budget crisis. 

 Managed a $798,000 annual operating budget, a vehicle maintenance program, and $2 million in equipment. 

 Oversaw Saint Augustine’s College operations with a $150,000 budget, responsible for contracting, payroll, 

administration, and logistics, as well as recruiting and retaining quality leaders and cadets. 

 Directed all the logistics and administrative actions related to the Joint Test and Evaluation program, providing 

day-to-day guidance to office staff and coordinating workload activity.  

 Planned and directed intelligence, surveillance, and reconnaissance operations in a multinational environment.  

 

WORK HISTORY 
 

U.S. ARMY, Various Bases in U.S. and Africa Month 20xx-Month 20xx 

Executive Officer / Senior Intelligence Officer / Chief of Intelligence Training / Company Commander  
 

SAINT AUGUSTINE’S COLLEGE (part of U.S. ARMY), Raleigh, NC Month 20xx-Month 20xx 

Assistant Professor / Executive Officer 

 

EDUCATION 
 

SCHOOL NAME, Master of Divinity, City, State             expected Month 20xx 

SCHOOL NAME, Master of Science, Human Resources Management, City, State                                Month 20xx 

U.S. ARMY, Command and General Staff School (10-month course for Officers), City, State         Month 20xx 

SCHOOL NAME, Bachelor of Science, Criminal Justice, City, State            Month 20xx 

 

VOLUNTEER 
 

 Mentored several at-risk youth, including tutoring, hiking in the wilderness, and providing general support, 

through programs such as Big Brothers, Horse Calvary Association, and various schools. 

 Provided customer service and other duties upon request at blood bank, in addition to becoming CPR Certified 

in case of emergency disaster relief, for American Red Cross. 


